[This letter must be printed on official institutional letterhead]

[Date]

Diane Ross,  Vice-President

The Centers for Quality Teaching and Learning

4009 Barrett Drive, Suite 102

Raleigh, NC 27609

Dear Ms. Ross:

On behalf of [school, district, group of districts, RESA], I am pleased to endorse the enclosed application by [Contact Person] for the QTL New and Emerging Teachers' Institute Grant.

This office acts as the authorized official in approving and signing off on grant applications and proposals for [school, district, group of districts, RESA].  When an application is submitted and funded this office acts on behalf of the institution(s), ensuring responsible accounting procedures and overseeing delivery of the required grant match.

[Please include a description of support this entity will provide to participating teachers during and beyond this project to help ensure the success of their participation.]

Purchase Order: [If you require a Purchase Order to facilitate billing, indicate that in this space]

Sincerely,

[Name of authorized official]

[Title of authorized official]

